Meeting Minutes



	Meeting Name
	

	Meeting Date
	11/30/00
	Meeting Attendees
	· Name One

	Meeting Location
	
	
	

	Inputs/Outputs
	Inputs: Agenda, Discussion Materials

Outputs: Minutes, Team Status Report
	
	


	Discussion (see attached Meeting Agenda)

	1. Issue One


	Off-Agenda Items (see attached Meeting Agenda)

	1. Issue One


	Notes

	· Note One


	Decision(s)

	· Decision One


	Open Issue(s)

	· Open Issue One


	Action Items
	Resource Name
	Due By

	Action Item One
	Name
	12/05/00

	Action Item Two
	Name
	TBD

	Action Item Three
	Name
	On-going




